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Introduction

The College of Naturopaths of Ontario has introduced a new online learning module to simplify continuing education (CE) reporting.

This new system allows registrants to record CE activities throughout their three-year reporting cycle, automatically track credits, and
submit CE records electronically.

Review the steps to access the learning module, add CE activities and submit your CE report.

CE requirements

Registrants holding a General class Certificate of Registration must complete a total of 70 CE credits every three years, this
includes:

e 30 Category A credits
o  three must be related to Jurisprudence
o six must be related to Prescribing/Pharmacology (if applicable)
o additional six must be related to IVIT (if applicable)

e 40 Category B credits

Step 1: Log in to the system

1) Visit the College’s website.
2) Click login in the upper-right corner of the page.
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3) Enteryour:

e username (email address) & Logn

Username (email address)
e  password
click login Password

Login
Don't have an account? Sign up
or

Forgot your password?
Other login issues? Call 416-583-6010




Step 2: Opening the learning module

After logging in:

e  navigate to the menu on the left-hand side
e  click my learning

A Home

* Download registration

E My profile

E My learning
@ My documents
:5‘- My groups

B2, Register PC/ VIT

E’.' Back to main site

Powered by Alinity

«)

A Home
== My Invoices Include paid
Date v | Total % Due s

== Current Certificate

You will be taken to your learning module.

Step 3: Confirm your reporting cycle

& My Exams
Exam
Advertising
Conflict of Interest
Currency Hours
Informed Consent

Inspection Program
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B Register For An Exam

Exam

Jurisprudence Exam
Online

Review your reporting cycle (which the system displays as your registration year)
e click the arrow beside the reporting cycle to open it

# Date * Status s
Available +
Available -l;
Available +
Available |k
Available +
- 2 3 4
=+ | Date +  Price 3
- $125.00 |4 |

A Home

&, Download registration

E My profile

E My learning
@ My documents
3;% My groups

B2 Register PC/VIT

E’. Back to main site

Powered by Alinity

«

B My continuing education

Registration year

2024 - 2027

Step 4: Review the main learning page
The learning module contains three tabs:

e  self-assessment

e  Category A

e  (CategoryB




For CE reporting, you will use:
e  (Category A
e  (CategoryB

* Download registration
E My profile
E My learning ‘|

@ My documents Name

Self-Assessments | Category A | Category B

2% My groups

Register PC/ IVIT

izati v
E My organizations optional to take.

@ My org documents
Advertising
Z Back to main site

Powered by Alinity

Conflict of Interest*
«

Informed Consent

Step 5: Add a Category A activity
4) Click the Category A tab

You will see:
e required minimum credits
e the Number of Credits completed
e  jurisprudence credits
e  pharmacology credits (where applicable)
e |VIT credits (where applicable)

X Downicad registration
B8 ny orofile —
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@ My documents

t= | Catsgory A

nt #

]
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Below are the list of self-assessments available to members. Ones marked in RED are mandatory for the registration year and any in BLACK are

Not started

Not started

Not started

REQUIREMENTS

Proge The totals in this section recalculare a5 you make changes on the form. Check back here fo ensure you Have Aet your requirements.
y groups

B2 Register PO/ IVIT Total Category A Credits

By organizations ~ ORI

3000
@ My ore docsments

Towal Unics:
o

' Back to main site Category A-

Powered by alinky

Minimum:
6.00

Completed unit=s:

o

Category A - Pharmacology

Minimum:
6.00

Completed units:
o

Category A - Jurisprudence

Minimum:

300

Completed units:

CATEGORY A
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Step 6: Add a new activity

1) To add a new activity, click add on the bottom-left hand side of the page.

M Home < My continuing education Sokoloski, jordan Trevor john (2707) - 2024 - 2027
2% Downioad registration

Bl nty profile

[~ [Er— {

M my documents

SelfAssessrments | Category A | Category B

REQUIREMENTS

o The torals in this section recalowiate a5 you make charmges on the form. Check Back here to ensure youw Have mer your requirenments.
583 My groups
ﬂ: Register PC/IVIT Total Category A Credits
E Iy organizations b Minimum: Total Units:
30.00 -

[ ny ore document=s

ZI Eack to main site

Category A - IVTT

Powerd by alinky
Minimurm: Completad unic=s
&00 L

Category A - Pharmacology

Minimum: Completed unics:
6.00

Category A - Jurisprudence

Minimum: Completed units:
300

Cxesor >

Submit Sawve for later

A new activity form will appear.

Category A - Jurisprudence
Minimurm: Completed unit=:
e /

CATEGORY A

* Date of activity # Qutcome
yyyy-mm-dd A ()1 plan to medify my practice based on this activity.
()1 plan to pursue additional learming in this area.

() No change is needed to my practice at this time

() Other (please specifyl

Submit Save for later

i x\,\\\\\)///// >
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2) Begin by searching for your course:
e  type the course name

A list of approved courses will appear, select the correct course.

CATEGORY A

*hctvy (8
| pres @ |

| Stress as an Immune Dis=ase: Adaptogens for Stress, Amdety, and Depression | a

Treating Pediatric Anudety, Depression and Emotional Trauma with Homeopathic Medicines
Antibiotic Prescribing Update for Naturopathic Doctors: How “You Can Become a Resistance Fighter
Putting Risk Factors in Contesdt an Anti- Oppression Approach

Antibiotic Preseribing Update for Naturopathic Doctors: How You Can Become a Resistanoe Fighter

Randomized Pilot Trial Using External Yarmow Liver C
Patients Suffering from Fatigue

p \piplications with R ic Cancer

Bumnout ws Depression: Why it matiers and how to know the difference

Depression and Anxiety in the COWID-18 Era

Hormonal Testing and Prescribing

Prescribing Dessicated Thyroid

Mew Insights on Depression: The Role of Evidence Based Mutrients and Botanical Medicine Eubmit Save for later
An Integrative Approach to Ferinatal Depression & Ancdety
Talking about risk factors: an anti- oppression aporoach

Is Modem Life Making Us Sick? Biological Factors of Depression

NOTE: Only courses that have been approved for Category A credits by the QAC will appear in the search results.

3) After selecting a course, the system will display:

4)

e  approved total

credit value

e  applicable credit categories

CATEGORY A

& Activity Catagory A Lnits: m

. _ ) ) 15
Prescribing Guidelines of Compounded and Conventional Harmaones for Perimenopausal andgl

IVIT Units: O
Prescribing Guidelines of Compounded and Conventional Hormones for Perimenopsusal and Menopausal Jur Jr_l.-ltlzs
fomen Pharm Units: 1
# Date of activity * Qutcome
yyyy-mm-dd [m) () 1 plan to medify miy practice based on this activity.

(:) | plan te pursue additional learning in this area.
(:) Mo change is needed to my practice at this time

() Other [please specify)

Confirm you have selected

Enter the completion date:

the correct course.
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e  enter the date the activity was completed
e  type the date manually
L]

or, use the calendar icon

NOTE: For conferences or multi-day programs, enter the First date of the event.

5) Select an outcome

e choose the outcome that best describes how the activity affected your:
o knowledge

o clinical practice
o  professional development

NOTE: You may select from the predefined options or choose other and enter your description.

CATEGORY A

* Activity Catagory A Units: u
15
Prescribing Guidelines of Compounded and Conventional Hormones for Perimenopausal and®)
L - : ) IVIT Units: 0
Prescribing Guidelines of Compounded and Conventional Hormones for Perimenopausal and Menopausal Jur Uit 0
Warmen o

Pharm Units: 1
* Dare of activity * Qutcome
2025-02-06 [l lt:j I plan to madify my practice based on this activity.
(@) 1 plan to pursue additional learning in this area.

|\::| Mo change is needed to my practice at this time

(_) Other (please specify)

CATEGORY A

e |
@
6) Select save or continue adding courses. ooty TB @ e
o — 5 oy racrice bas
Mo change is needed to my practice at this time
Option 1: add another activity () Dtner (pieaze zpeci)
e click add to open another activity ety P - |
entry WlndOW Prescribing Guidelines of Compounded and Conventional Hormones for Perimenopausal and® )

Prescribing of e amd C for and J',‘j[_j'.",'fn"

Wamen Pharm Units: 1
S— + Ouscoma

o 1 plan t ity my practice based on this acivicy

1 plan to pursue additional learning in

ea

No change is needed to my practice at this time

Other (plesse specify)
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Option 2: save your progress
e clicking save for later allows you to:
o leave the system
o return later
o  continue adding activities throughout your reporting cycle

& Activity Catagory A Units: n
) 15
nausal and®)

Prescribin

[\

Guidelines of Compounded and Conventional Hormones for Perimeno;

1]

IVIT Units: 0
Jur Units: @
Pharm Units: 1

Prescribing Guidelines of Compounded and Conventional Hormones for Perimenopausal and Menopausal
Woimen

* Date of activity * Qutcome

(] I:| | plan to modify my practice based on this activity.

(@) 1 plan to pursue additional learming in this area.

) Mo change is needed to my practice at this ime

() Qther (pleaze specify)

NOTE: To delete an activity, if it was entered incorrectly or in error, you can simply click the red trash can icon.

IMPORTANT: SUBMIT vs. SAVE FOR LATER

Save for later
use this option when:

e you are still completing CE for your reporting cycle
e additional activities need to be added
e you want to continue editing your record

Submit
use this option when:

e you have added all of your CE and are completely
finished and for the current reporting cycle

e You are ready for the College to review your
submission

NOTE: Once you click Submit your CE report becomes locked
and no additional changes can be made.
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Step 7: Reviewing your completed activities

When you add an activity and save for later, you will return to the overview page where you can view:

total credits earned

total Jurisprudence credits
total Pharmacology credits
total IVIT credits

'ﬁ' Home

< | My continuing education Sakoloski, jordan Trevor john (2707) - 2024 - 2027

& Dowmnload registration

BB My profile
B 1y leaming
@ My documents
:ﬂl Iy groups
k Regizter PL/

E My organizaticns

WIT

My org documents

g Back to main site
Powered by Allnky

4

Self-Azzezsments Category A Ca

REQUIREMENTS

The totals in this section recalculate a5 you make changes on the form. Check Back here to ensure you fiave met yowr requirements.

Total Category A Credits

7 Minimurm: Total Units:
30,00 40
Category A - MIT
Minimum: Completed unit=:
£.00 3
Category A - Pharmacology
Minimum: Completed unit=:
£.00 65
Category A - Jurisprudence
Minimum: Completed unit=:
200 3
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CATEGROY B ACTIVITES

Step 8: Open the Category B Tab

Click the Category B tab.

A Home < | My continuing education > Sokoloski, Jordan Trever John (2707) - 2024 - 2027

_t Download registration
E My profile
E My learning 1

@ My documents

Self-Assessments | CategoryA | CategoryB

REQUIREMENTS

The totals in this section re
@

aleulate as you make changes on the form. Check back here to ensure you haveme
~gm* My groups

our requirements.

B register P/ VT al Category B Credits

B My organizations v Minimum: Completed units: Category A units carried over: Total Units:

40,00 0 10 10
@ My org documents

z Back to main site
Powered by Alinity CATEGQRY B

«

& Submit Save for later

The page displays:
e therequired Category B credits
e  category B credits completed
e  category A credits carried over

e and the total number of Credits completed
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Step 9: Add a new Category B

activity
1) click the add button

* Activity
e anew activity form will

appear

* Description

2) select the activity type from
the drop down

examples include:
Course provider

. ) * Units
° teaching or presenting
¢ attending non-Category, * Date of activity * Qutcome
A courses yyyy-mm-dd (] (O 1 plan to medify my practice based on this activity.

° journa| article review (O 1 plan to pursue additional learning in this area.

. P . () No change is needed to my practice at this time
o committee participation B

(O Other (please specify)
I

when you select an activity type, the system displays:
e thecredit rules
e  maximum allowable credits

e documentation requirements

Add
* Activity
Volunteering on a CoNO Committee

1 credit per participation day up to a maximum of 18 credits

* Meeting summary log, including dates signed by the committee chair or appropriate person

* Description

NOTE: Review this information carefully before proceeding.
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3) complete the activity details
Description: provide a clear description of the activity, examples include:
e name of presentation delivered or attended
e  journal article reviewed

e the committee served on

Provider (optional): enter the organization or provider associated with the activity. While optional, providing additional
information may assist if your record is reviewed.

Units: enter the number of credits being claimed. Remember to ensure that it complies with the credit rules and maximum
allowable credits.

Date: enter the date of completion.

Outcome: select or enter the outcome achieved from the activity.

CATEGORY B

Add

* Activity

Presenter/lecturer

w
1 credit per presenting hour
* Lerter from provider/sponsor confirming presentation (including date): OR
* Promotional materials with information about presentation (must include Registrants€s name and date of presentation)
* Description
Title: Presenti ng a REP on the new CE System
PA
Course provider * Units
College of Naturopaths of Ontario 1
* Date of activity * Qutcome
2026-07-20 [m] ) | plan to modify my practice based on this activity.
@ | plan to pursue additional learning in this area.
) No change is needed to my practice at this time
) Other (please specify)
€ Category A
o Submit

Click save for later to retain the activity and continue building your CE log.

12
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Step 10: Continue recording activities throughout your CE cycle

One of the primary benefits of the new learning module is that you can:
e  add activities as they occur
e  maintain your CE Portfolio continuously
e monitor your progress in real time
e avoid reconstructing three years of learning at reporting time

Step 11: Submit your CE report

Only submit your report once:
e all activities have been entered
e you have reviewed your records
e you have verified that you have met the necessary credit requirements

 E— i — 1) submit your report

e review all Category A and B activities

e confirm all information is accurate

Submit | | Save for later *  click submit

A green confirmation message will appear in the top right corner indicating that your CE report has been submitted.

s of Ontario est Environment @ Francais m [

My continuing education

Your continuing education plan has been x
submitted.

Self-Assessments | Category A | Category B

Name Registrant#

SELF-ASSESSEMENTS

Below are the list of self-assessments available to members. Ones marked in RED are mandatory for the registration year and any in BLACK are
optional to take.

Advertising Not started

Conflict of Interest Not started

Informed Consent Not started

Inspection Program Not started
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After submission

Once submitted:
e the College receives notification of your submission
e  staff review your CE record
e  credits and requirements are verified
e the College will contact you if clarification or additional information is required

Troubleshooting

| accidentally clicked submit instead of save for later, but I still have courses to add: Once submitted, your CE Report become
locked. You must contact the College at ga@collegeofnaturopaths.on.ca if changes are required after submission.

I can’t log in: Use the forgot password feature to generate a temporary password that will be sent to your email address. Always
make sure to check your junk folder.

My IVIT or pharmacology credits are not appearing correctly: Go ahead and enter the activity and send us an email letting us know
that the information doesn’t seem to be adding correctly.

If | don’t need Pharmacology credits but the course I've completed offers them, can I still use them? Yes, you can. If you have not
met the Standard of Practice for prescribing but have completed a course that includes pharmacology credits in the breakdown,
those credits will automatically be assigned to your Category A total.

The course | took is not listed: Only courses that have been reviewed and approved by the Quality Assurance Committee are listed
under the Category A tab. If you wish to apply to have your course reviewed and approved, you can get the information about this
process on our website. Also, if the course is not listed as an approved Category A activity, it can be used to meet your Category B
requirements.

Something isn’t working: Because the learning module is new, technical issues may occur. Please let us know so that we can review
and correct them.


mailto:qa@collegeofnaturopaths.on.ca

